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Safety Notes

Your 

��
 8830 Folder has been designed and tested to
meet strict safety requirements.  These include safety
agency examination and approval, and compliance to
established environmental standards.

Please read the following instructions carefully before
operating the 

��
 8830 Folder and refer to them as
needed to ensure the continued safe operation of your
folder.

Follow all warnings and instructions that are marked on or
supplied with your 

��
 8830 Folder.

Unplug this equipment from the wall outlet before cleaning
the exterior.  Always use materials that are specifically
designated for the 

��
 8830 Folder.  Use of other
materials may result in poor performance and could
create a hazardous situation.

Do not use aerosol cleaners.

Never use supplies or cleaning materials for purposes
other than what they were intended.  Keep all supplies
and materials out of the reach of children.

To avoid the risk of electric shock, contact your electrician
to replace the receptacle if you are unable to insert the
plug into the outlet.

Never use a ground adapter plug to connect the folder to
a power source that lacks a ground connection terminal.

The folder should be operated from the type of power
source indicated on the marking label at the power
source.  If you are not sure of the type of power available,
consult your local power company.

The power supply cord is the disconnect device for this
equipment.  Make sure that the installation is near the
socket outlet and is easily accessible.

Do not allow anything to rest on the power cord.  Do not
locate the folder where someone will step on the cord.

(continued on the next page)
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Safety Notes (continued)

Never spill liquid of any kind on the folder.

Never remove any covers or guards that require a tool for
removal.  There are no operator serviceable areas within
these covers.

Never attempt any maintenance function that is not
specified in this operator manual.

Never defeat any interlock switches.  This equipment is
designed to prevent operator access to unsafe areas.
The covers, the guards, and the interlock switches are
provided to ensure that the system will not operate with
the covers open.

Under the following conditions, unplug the folder from the
wall outlet and refer all servicing to qualified service
personnel:

When the power cord is damaged or frayed.

If liquid has been spilled into the product.

If the folder has been exposed to rain or water.

If the folder is producing unusual noises or odors.

If the folder or the cabinet has been damaged.

If you need additional safety information concerning the
Folder or 

��
 supplied materials, call your authorized


��
 dealer.
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Folder Overview
Introduction

The 8830 Folder is a finishing device which allows prints to
be folded or stacked.  The folder’s two modes of operation
are Fold Mode and No Fold Mode.

When in the Fold Mode, B, C, D, E, and longer-size bond
prints are folded into an A-size format.  This provides easy
storage and filing of the folded prints.  A-size prints will pass
through the folder to maintain integrity of the folded sets.

Note:  Film/mylar and vellum cannot be folded.

When in the No Fold Mode, or Stacking Mode, the folder
does not fold the prints which are delivered to the folder by
the 8830 printer. The prints are stacked in sequential order
on the bridge of the folder.

To help you understand the 8830 Folder, some of the
commonly used terms are explained as follows:

Finished size:  The print will be folded to A size.

Fan fold:  This is the first of the two folds in
the folding process.  A maximum of eight
(8) first folds can be made.

Cross fold:  This is the second fold of the
folding process and it is at right angles to
the first fold.  A maximum of two second
folds can be made.

Fan fold only:  The finished copy is size A
width, but all the panels may not be equal
in size.  A binding margin is available with
the ANSI style folder.

A-size drawings should be fed in the long-
edge feed (LEF) direction and with the title
block as shown in order to obtain the
correct orientation in finished sets.
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Folder Overview

Introduction (continued)

B-size drawings should be fed in the short-
edge feed (SEF) direction and with the title
block as shown in order to obtain the
correct orientation in finished sets.

C-size drawings should be fed in the long-
edge (LEF) direction and with the title block
as shown in order to obtain the correct
orientation in finished sets.

In order to properly fold D- and E-size
prints, D-size and E-size drawings should
be fed in the short-edge feed (SEF)
direction and with the title block trailing as
shown in the illustration to the left.

E-size and nonstandard size print widths which require
two cross folds are delivered to the Folder Print Basket
with the title block facing up.

The number and placement of folds is based on the type
of fold selected and the paper size.  Refer to the Folding
Style reference charts for details on how the folds will
look.



8830 Folder Operator Manual  6

Folder Overview

Introduction (continued)

BRIDGE DOOR
Opens to remove media jams.
Unfolded prints are delivered to
the top surface.

SAFETY LEVER
Ensures that the bridge door
remains open while removing
media jams.

BRIDGE
Provides 90° rotation of a “C” size
drawing.

8830 PRINTER
Feeds prints into the folder.

BRIDGE LOCKING PIN
Locks the bridge in the
correct operating position.

CONTROL PANEL
Operates the folder.
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Folder Overview

Introduction (continued)

LOWER POCKET DOOR
Opens to remove media jams.

FAN FOLD PRINT TRAY
Receives fan folded prints.

RIGHT CROSS FOLD DOOR
Opens to remove media jams in the
cross folder area.

LEFT CROSS FOLD DOOR
Opens to remove media jams in
the cross folder area.

UPPER POCKET DOOR
Opens to remove media jam.

FOLDED PRINT BASKET
Folded prints are delivered here.

CROSS FOLD BYPASS
Actuate to prevent cross
folding of print

MAIN SWITCH
Switches the Folder power
ON/OFF.

MOBILE ROLLER DOOR
Opens for media jam clearing in
the mobile roller area.
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Folder Overview

Folding Styles ANSI Version

* A- and B-size prints are not cross-folded.  They pass through the cross-folder and directly into the catch
tray.

* *


